Comprehensive End-of-Life Planning Checklist

End-of-life planning is essential for ensuring your wishes are honored and your
loved ones are prepared during difficult times. This checklist covers various aspects
of end-of-life preparation, including legal, medical, financial, digital, and emotional
considerations. Use it to create a well-rounded and detailed plan that offers peace of
mind for you and your family.

1. Legal and Estate Planning

Ensuring your legal documents are up-
to-date is vital for the distribution of
your assets and the fulfillment of your
wishes.

« O Create or Update a Will:

o Name an executor to manage

the distribution of your assets.
Specify how your assets will be

distributed (property, finances, personal belongings).
Include guardianship instructions if you have minor children.

Ensure all beneficiary designations on bank accounts, retirement plans, and
life insurance policies are up to date.
o [ Set Up a Trust (if needed):
o Consider a Revocable Living Trust to avoid probate and ensure privacy.
o Establish an Irrevocable Trust for tax benefits or special needs planning.
« O Appoint an Executor and Trustee:
o Select someone trustworthy to carry out your will and manage any trust.
o Ensure they understand their duties and responsibilities.

o]

o

(o]

o [0 Assign Power of Attorney (POA):
o Choose someone for Financial POA to make financial decisions if you become
incapacitated.

o Designate a Medical POA (also known as healthcare proxy or medical

advocate) to make healthcare decisions on your behalf.
o« [0 Review and Update Legal Documents:

o Keep documents such as wills, trusts, powers of attorney, and beneficiary
designations updated regularly or after major life events (marriage, divorce,
birth of a child).

« O Store Legal Documents Safely:
o Keep originals in a fireproof safe or with an attorney.
o Provide copies to your executor, trustee, and loved ones as needed.
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1. Healthcare and Medical Directives

Preparing healthcare instructions ensures that your medical treatment preferences
are followed.
+ Create an Advance Healthcare
Directive (Living Will):

o Specify your preferences for life-
sustaining treatments (e.g.,
resuscitation, ventilators).

o Indicate your wishes for pain v
management, organ donation, and
other care preferences.

+ Designate a Medical Advocate:

o Select a trusted individual to
make healthcare decisions on
your behalf if you're unable to do
SO.

¢ Outline End-of-Life Medical Care:
o Include preferences for hospice care, home care, or nursing facilities.

o Provide detailed instructions on treatments you wish to avoid (e.g., feeding
tubes, dialysis).
+ Document Healthcare Preferences:
o Discuss your medical directives with your healthcare provider and loved ones.
o Ensure your medical team has copies of these documents.

3. Financial and Life Protection

Preparing healthcare instructions ensures that your medical treatment preferences
are followed.
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Organize Financial Accounts:
o List all bank accounts, investment portfolios, retirement funds, and insurance
policies.
o Ensure all beneficiary designations are current and accurate.
Secure Life Insurance:
o Review your life insurance policies to ensure adequate coverage.
o Update beneficiaries and review terms to ensure alignment with your wishes.
Set Up Financial Safeguards:
o Consider purchasing long-term care insurance to cover medical and nursing
care.
o Ensure you have a disability insurance policy in place if you're still working.
Plan for Funeral Costs:
o Establish a payable-on-death (POD) account for funeral expenses or prepay
through a funeral home.
o Set aside funds or insurance to cover costs related to burial, cremation, or
memorial services.
Manage Debt:
o List all debts (mortgage, loans, credit cards).
o Develop a plan to pay off outstanding debts or ensure sufficient funds for
their settlement after death.
Simplify Asset Access:
o Consider consolidating accounts and automating bill payments for ease of
management.

4, Digital Estate Planning

Your digital assets (online accounts, files, and social media) are an important part of
your legacy.
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Inventory Your Digital Assets:

o Create a list of online accounts (email, social media, banking, subscription
services, etc.).

o Include login credentials, passwords, and security questions.

Appoint a Digital Executor:

o Name someone to manage or close your digital accounts after your passing.

o Provide specific instructions for handling social media profiles, photos, and
digital files.

Create a Digital Will:

o Specify what should happen to your online accounts and digital assets.

o Include instructions for memorial websites, digital photo albums, and archiving
important digital files.

Use a Password Manager:

o Store all passwords securely and ensure your digital executor has access to
the manager.

5. Funeral and Burial Planning

Make decisions about your funeral and burial arrangements to alleviate uncertainty
for your loved ones.

+ Choose a Funeral Home:

o Research and select a funeral
home that aligns with your
values and budget.

o Discuss pre-arrangement
options (burial, cremation,
embalming, etc.).

» Select Burial Preferences:

o Choose between traditional
burial, cremation, or green
burial.

o Decide on a cemetery, burial
plot, or an urn for cremated remains.

+ Plan a Memorial Service:
o OQutline your preferences for a funeral or memorial service.
o Consider cultural, religious, or personal customs.
o Specify music, readings, or speakers you would like at the service.
+« Communicate Preferences to Loved Ones:
o Discuss your wishes for a service, including details like flowers, donations, and
attire.
o Provide written instructions to ensure clarity
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6. Emotional and Family Planning

Address the emotional aspects of end-of-life, including communication with loved
ones.

+ Facilitate Completion
Conversations:

o Have open discussions with
your family and loved ones
about your end-of-life wishes.

o Use conversation starters like, "I
want to make sure my wishes

are clear to everyone”
or "Let's talk about how to make things easier when | pass away."
» Write Letters or Record Messages:

o Consider writing letters or recording videos to your loved ones to be shared
after your passing.
o Include words of wisdom, love, and important memories.
» Reconcile Relationships:
o Take time to heal relationships or settle conflicts that weigh on you.
o Make an effort to leave behind a legacy of love and peace.
» Preserve Digital Memories:
o Organize photos, videos, and important digital files for easy access by loved
ones.
o Consider creating a digital memory book or a memorial website to share
cherished moments.

1. Environmental and Green Burial Options

If eco-conscious practices are important to you, plan for an environmentally friendly
end-of-life.

+ Explore Green Burial Options:

o Consider biodegradable
caskets or shrouds for a
natural burial.

o Research green cemeteries
that promote natural
decomposition without
embalming or vaults.

» Plan an Eco-Friendly Memorial
Service:
o Choose sustainable options

such as locally sourced
flowers, biodegradable urns, or d1g1tal invitations.

o Consider donating to environmental causes in lieu of flowers.
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8. Document Storage and Access

Proper storage and accessibility of your documents are crucial for a smooth
transition.

« Organize Important
Documents:

o Wills, trusts, insurance
policies, birth certificates,
marriage licenses, social
security cards, and deeds.

o Create both physical and -
digital copies of key
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documents. : __“ B — T
« Use a Digital Vault: | “ } J
o Consider using a secure, ‘ - :
online service to store important documents and provide access to trusted
individuals.

e Share Key Information:

o Inform your executor, medical advocate, and trusted family members where
documents are stored.

o Ensure they have access to any necessary passwords or safety deposit keys.

9. Regular Review and Updates

End-of-life planning should be revisited regularly to reflect changing circumstances.

» Schedule Reviews:

o Update documents every 3-
5 years or after major life
changes (marriage, divorce,
birth of a child).

o Ensure all legal, medical,
financial, and digital
arrangements remain
current.

By following this checklist, you can ensure that every aspect of your end-of-life is thoughtfully planned and communicated.
Taking these steps now can offer comfort and clarity to your loved ones, helping them carry out your wishes with confidence
and care.

This End-of-Life Planning Checklist is provided for informational purposes only and should not be considered legal, financial, or
medical advice. While every effort has been made to ensure the accuracy of the information, laws and regulations governing
estate planning, healthcare, and digital assets vary by jurisdiction and may change over time. It is recommended that you consult
with qualified professionals, such as attorneys, financial advisors, and healthcare providers, to tailor this checklist to your specific
circumstances and ensure compliance with local laws. The use of this checklist does not establish an attorney-client, fiduciary, or
medical relationship.
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